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Our Mission Statement 
The Edison Bethune Charter Expanded Learning 

Program seeks to offer and implement excellent care, 
respect, and coutresy towards our students, parents, 

community, and each other. 

The E.B.C.A Expanded Learning Program will maintain 
and continue to communicate and collaborate with the 

daytime teachers and Administration to be in 
accordance with teaching techniques, discipline, and 

school expectations. 

Our Purpose 
The purpose of the E.B.C.A. Learning Program (ELP) is to 

provide students with free homework assistance, academic 
support, enrichment activities, and free healthy snacks, while 

enjoying a safe and healthy learning environment. 

A. Snack: A free nutritious snack will be available each day of the 
program. 
B. Homework: Homework time is an integral component of the 
Expanded Learning Program. Tutors provide students with homework 
assistance and do their best to encourage students to complete 
homework during program. We cannot guarantee homework 
completion for all students. 
C. Enrichment: Activities may include arts and crafts, cooking & 
nutrition, STEM, physical education, technology, visual and 
performing arts, etc. 
D. Physical Education: Activities consist of a 20 minute session of 
physical activity on Mondays and physical education enrichment clubs 
throughout the week. 
E. Academics: Activities include reading and mathematics. 
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ELP Monday/ Tuesday/ Wednesday/Thursday 

Time 
 

 
3:15-3:45 

 
 
 
 

 
3:45-4:30 

 
 
 
 
 
4:30-6:15 

Activity 
 

 
Super Snack 

 
 
 
 

 
Homework 

 
 
 

*AR*Baking*Heal 
th and 
Wellness*Baking 
*Folklorico*Chee 
r*N.E.A.T.Sports 

Total Minutes 
 

 
30 mins 

 
 
 
 

 
45 mins 

 
 
 

 
90 mins(15 
minSnack @ 
530pm) 

ELP- Friday 

Time 
 
 
 
1:15-2:00 
 
 
 
2:00-2:35 
 
 
 
2:40-3:40 
 
 
 
3:40-4:40 
 
 
 
4:45-5:00 
 
 
 
5:00-6:15 

Activity 
 
 
N.E.A.T Sports Culminated 
Championships Health and 
Wellness 
 
 
Super Snack 

Small Group 
Rotations1________2 ____ 3 
________ 
 
 
Dodgeball Bingo Spelling 
BeeComputer Lab 
 
 
Snack 
 
 
 
Fitness Rotations 

Total Minutes 
 
 
 
45 mins 
 
 
 
35 mins 
 
 
 
20 mins20 mins20 
mins 
 
 
 
35 mins 
 
 
 
15 mins 
 
 
 
60mins 

Before School Program 

Time 
 
 
 
6:00-7:20 
 
 
 
 
 
 
 
 
 
 
7:20-7:45 
 
 
7:45-7:55 

Activity 
 
 
 
N.E.A.T. Sports Health and Wellness 
 
 
 
Homework Help 
 
 
 
Grade Level Rotationsk-23-45-6 
 
 
 
Breakfast 
 
 
Black TopClean Up Dismissal 

Total Minutes 
 
 
 
80 mins 

 
 

Our Program Schedule 
 
 

E.B.C.A. Expanded Learning Program operates from the end of the 
instructional day to 6:15 PM every school day. 

 

 

 

 



 
 
 
 

Behavior & Discipline 
 
 
 
 

At E.B.C.A. Expanded Learning Program we enforce positive school- 
wide behavior by providing students with expectations in order to 

create a safe learning environment for all of our students. 
Our ELP expectations are the following: 

 
1. Be Respectful - Respect all staff and peers, no bullying, no teasing, 
and no inappropriate language, racial slurs, bullying etc. 

 
2. Be Responsible - Follow directions, clean up after yourself, 
come to program prepared to participate in activities and 
homework time, etc. 

 
3. Keep Your Hands & Feet to Yourself- No hitting, slapping, or 
kicking, etc. 

 
*In addition to the above expectations, all regular daytime 

school rules apply. 
*Same expectations apply while students ride the bus home. 

 
Staff work with students to provide consistent, clear instruction 

throughout the day. 
Staff remind students of the Expanded Learning Program 

expectations every day. 
 
 
 
 

 



 
 
 

Consequences 
Disruptive, disrespectful or negative behavior toward other 
students or ELP staff may result in a Warning or Referral. 

Students who are physically aggressive 
toward another student or staff will be 

receiving an automatic Referral. 

Students who receive 3 Referrals for 
any type of behavior, will be removed 
from the Expanded Learning Program. 

They will have the opportunity to return 
to program the following year. 

*Physical Fighting will result in suspension from the 
program. 

*Written Warnings and Referrals will reset at the end of 
each year. 

 
 

 



 

 
 

Safety & Program Access 
E.B.C.A. ELP staff are easily identifiable by their visible ID badges. 
-Formal/informal safety drills are conducted in coordination with the 
instructional day. 
-Student concerns and school safety threats can be reported to 
administration or ELP staff. 
-Sign-outs will be inside the ELP Office (located on Hawes St.) 

Health 
Your child’s safety is important to our program. The Expanded Learning Program 

staff will do its best to ensure your student's safety during after school hours. At 
least one staff member is CPR certified. 

 
A. Medication: E.B.C.A. ELP staff are not allowed to administer medications to any 
child. Any medication brought to ELP will be confiscated and secured for parent 
pick-up. Parents will be notified of confiscations. Asthma inhalers: students with 
doctor instructions on file may carry inhalers during program hours. E.B.C.A. ELP 

DOES NOT hold on to inhalers. 
 

B. Student gets ill: If your student becomes ill, staff will contact a parent or 
authorized person to pick up the student from the program. Illnesses include: 
fever exceeding 100°F, vomiting, sore throat, body rash, severe coughing, pink 

eye, or any health condition that may hinder the student's capacity to participate 
in activities. 

 
C. Other reasons for being sent home: Staff will contact a parent or authorized 

person to pick up a student who has lice or nits or has been hurt or injured. 
 

*Program staff will administer first aid to small cuts, bruises, scrapes, etc. Parents 
will be notified of any accidents when the students is picked up. If a serious 

accident occurs and medical treatment is required, staff will follow the program 
emergency 

procedure. Parents will immediately be contacted, and 911-Emergency Assistance 
will be called if necessary. 



 
 
 

Attendance & Absence Policy 
Regular attendance is important. We are a publicly funded, 
attendance based program. The ASES grant requires that after 
school programs operate 15 hours a week, starting immediately 
at the end of the instructional day. 

Students are expected to be able to attend program daily, and 
the grant will be at risk of a reduction if we do not meet the 

required average daily attendance. However, we understand 
things happen and your student might need to miss one or more 

days of the program. Parents should notify the Site Lead of 
absences in advance or as soon as possible. If it's suspected that 
a family is taking advantage of the attendance or early release 
policy, the student may be dropped from the program. Parents 

will always be notified prior to a student's drop. 

**Exceptions may be made for special circumstances . 
 

 

 
Examples of 

absent from school 
 

Appointment with 

Site Lead 

from school 

Examples of 
Unexcused Absences 

 

misses program without a 

approved reason. 

 

 
 

 
 

 
 

 
 

 

 



 
 
 
 

Early Release 
Students are expected to attend for the full duration 
of program; however, we understand that family 
commitments, health related appointments, other 
outside activities, or safety issues will occur during 

program hours. For the reasons listed below you may 
request an early release time so your student(s) can 

be picked up from the program before 6:00 PM. 

Students are allowed up to 3 unexcused absences 
per month. All absences fall under one of the 

following codes: 
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Pick-up Policy 
LATE PICK UP - Parents are asked to pick up their students no later than 
6:15 pm each day after the program. We understand there may be times 
when you may be late due to circumstances beyond your control, but we 
ask that you notify the Expanded Learning Program Site Staff as soon as 
you become aware of your tardiness, or call in advance when you will be 
late in picking up your student. More than three late pick ups within the 
trimester may result in your student being dropped from program. 
STUDENT PICK UP - Students attending the Expanded Learning 
Program must be signed out daily by their parent (or other authorized 
person as listed on the Application). 
IMPORTANT NOTE: For safety reasons, please park in a parking 
space or across the street to avoid blocking the parking lot 
entrance. 

Sign-Out Policy 
PARENT PICK UP - Authorized adults picking up their students must 
sign-out students each day on the form provided by the staff. 
Students will also be released to an older sibling, friend or relative with 
written permission from the guardian. Authorized individuals are those 
listed on the application as those authorized for emergency contact 
and/or student pick up from the Expanded Learning Program. If you 
wish to add/change names on the list, you must contact the ELP 
Offfice. 

 
For safety reasons, your student will ONLY be released to the 

authorized pickup & emergency contacts listed on the application. 
Those picking up students will be asked to present a photo ID to 

verify. 
 
 

 



 
 

Other Policies 
 

TRANSPORTATION POLICY - All transportation changes must be made via 
phone call to the school office before 11:00 AM. However, in an emergency 
situation where it is impossible for you to pick up your student on time after 
school and need them to get on the bus, or to be home when the child 
arrives from school and need to pick up your student instead, please call 
the ELP Office as soon as possible. 

 
PERSONAL PROPERTY POLICY - The Expanded Learning Program staff is 

not responsible for lost or damaged personal property a student may bring 
to the program. This also includes money that may be lost during program 
hours. 

 
HOMEWORK POLICY - Homework should be brought to the program every 
day. Although we provide homework time and support, parents are still 
ultimately responsible for ensuring that their student's homework is correct 
and complete and returned to school the following day. Homework logs for 
each grade are recorded daily and shared weekly with teachers to ensure 
accountability from our staff and students. Our staff highly encourages 
students to get their homework done during the time provided. 

 
CELL PHONE USAGE POLICY - Students are allowed to have cellphones. 

However, students should not be scrolling through their phone, texting, or 
using the phone during program hours. Few exceptions include: contacting 
parent/guardian or researching for homework assignment with staff's 
permission. 

 
TERMINATION OF SERVICE - A parent may withdraw his/her student from 
the program at any time. Parents are asked to notify the staff of the 
student's last program date. Enrollment in the E.B.C.A. ELP is a privilege; 
therefore, adherence to the regulations stated in this contract is mandatory. 

 
A student’s participation in the E.B.C.A. Expanded Learning Program may be 
terminated for the following reasons: 
A. 3 unexcused absences within 1 month 
B. 4 unexcused early pick ups or late pickups 
C. Three referrals  



 
 

Edison Bethune Charter Academy 
 EXPANDED LEARNING PROGRAM  

 PARENT HANDBOOK ACKNOWLEDGEMENT 

Please read and initial the following statements. Your initial represents your 
understanding and agreement with the statement. 

 
       By initializing here, I agree to remind my student to be Respectful, be Responsible and 

Keep Their Hands and Feet to Themselves. 
       By initializing here, I understand that disruptive, disrespectful or negative behavior toward 
other students or ELP staff may result in a Written Warning or Referral. 
        By initializing here, I understand that if my student receives 3 referrals for any type of 
behavior, he/she will be removed from the Expanded Learning Program. 
        By initializing here, I understand that Physical Fighting will result in suspension from the 
program. 
       By initializing here, I understand that if my student has more than 3 unexcused absences in 
a month, he/she will be removed from the program, until the beginning of next year. 
       By initializing here, I understand that it is my responsibility to provide notification and/or 
documentation to the Site Lead in a timely manner if my student is absent. 
       By initializing here, I understand that my student must be picked up no later than 6:00PM. 
If picked up late more than 4 times, my student will be dropped from the Expanded Learning 
Program. 
       By initializing here, I understand my student must be signed out by a parent, guardian or 
any authorized individuals. 
       By initializing here, I understand that I must make a Phone call to the school office before 
11:00 AM to make transportation changes. If there is an emergency, I will call the ELP Office 
directly as soon as possible. 
        By initializing here, I understand that the Expanded Learning Program staff is not 
responsible for lost or damaged personal property or money that my student may bring to the 
Expanded Learning Program. 
       By initializing here, I understand my student must be signed out by a parent or guardian or 
any person who is authorized. 
        By initializing here, I understand my student should keep his/her cell phone put away 
unless he/she is using it to contact parent/guardian or researching for homework assignment 
with staff's permission. 
        By initializing here, I understand that my student may be removed from the Expanded 
Learning for any of the following reasons: 
a. 3 unexcused absences within 1 month 
b. 4 unexcused early pick ups or late pickups 
c. Three referrals 

 
I have read and understand the Expanded Learning Program Guidelines above. 

 
 
 

Thank you in advance for your cooperation with making the E.B.C.A. Expanded 
Learning Program a safe, supportive, and structured program for your student. 
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